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Senior Class Information 

 

Part 1: USING NAVIANCE  

I. Log in:  

 www.andersononline.org – Choose “Students”  Choose “Naviance” 
 Enter your student ID as your “Username” and your 8 digit birthdate (mmddyyyy) for the”Password.” 
 Your username will always be your student ID, but you have the option of changing the password.  

II. Update Student email: 

 Choose “about me” from the tabs and then “profile.” If you do not have a correct email address on file, 
please update that with the student email. (Must be the same as the one on Common App) 

III. Update Parent email: 

 We use the emails that are listed on your registration information for Naviance. 
 If your parents are not receiving information via Naviance, have them email Ms. Roberta Estrada at the 

following address:  roberta.estrada@austinisd.org . 
  

IV. Update Diploma information: 
 How your name appears in Naviance is how it will appear on your diploma.  It is suggested that the name on 

your diploma be the exact match to the name on your birth certificate. 
 If you need to correct your name, you can do so in the registrar’s office. You must bring a copy of your birth 

certificate.  Your diploma is an official document, no nicknames please.   
 

Part 2: APPLYING TO COLLEGE 

I. Do your research 
 Research your colleges and universities online. Research their application process and deadlines. Obtain 

application materials. 
 If possible, visit the college and make contact with the admission reps. They want students who are 

interested in attending their college. 
 Register for Anderson visits. Click on upcoming college visits under the college tab. Sign up and print your 

confirmation sheet. 
 

II. Add Colleges in Naviance 
 Choose “College” from the tabs.  
 If you are completing the Common Application, enter in the email address you used on the Common 

Application. 
 Add colleges to your list and don’t forget to keep track of your applications! 

III. Apply Texas & the National Common applications 
 The Apply Texas application and the National Common Application are the most frequent applications 

used.  There is a direct link to the applications on the homepage of your Naviance account. 
 College application process instructions are located in the document library. 
 Proofread applications/essays/resumes. 
 Please be aware of dates and deadlines. 
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 If you took the SAT/ACT using a fee waiver, you qualify for college application fee waivers. SAT college 
application fee waivers will be accessible through your College Board account after you take the SAT 
using a fee waiver. For ACT college application fee waivers, see your counselor. 

 When doing a Common App, your entire application must be complete (including FERPA) before 
counselor recommendation/Secondary School Report can be sent. 

 Early Decision is a binding agreement: Please weigh all your options when making this choice. It might 
give you a slight advantage on acceptance; you do get your admission decision early, but it is binding. 
 

IV. SAT/ACT Scores 
 Arrange for official SAT and/or ACT test scores to be sent to the colleges directly from College Board or 

ACT. Other than EOCs, test scores sent by the high school are not considered official. 
 Upload your student photo 
 SAT & ACT – colleges do not typically use the “Writing” section score, but require you take it. 
 Ask your counselor or Mrs. Mason for a fee waiver to pay for SAT/ACT, if you are on free/reduced lunch 

or you think you would qualify for free/reduced lunch 
 Take both tests; 50% of students do better on one test than the other; take the test you perform better 

on a 2nd time, as 50% of students do better the 2nd time. 
 

V. Recommendation Letters 
 If recommendations are required, you need to complete the recommendation packet 

(teacher/counselor packet available on Naviance in the document library). Three weeks’ notice (not 
counting holidays) must be given. 

 Only request recommendation letters if they are required. 
 Counselors only write letters for colleges requiring a counselor rec letter: 

1. Common App schools  
2. Schools requiring Secondary School Reports 
3. The college allows the Common App 
4. Be sure to check your college’s website for specific details 

 Please make sure you ask the “recommendation writer” in person first. Then provide the necessary 
materials and send a request in Naviance. 

 Step by Step instructions are located in Naviance in the document library. 
 

VI. Transcripts 
 Request your transcripts from the registrar through Naviance.  The transcript will be submitted by the 

Registrar’s Office directly to the college admissions office within one week of your request.  All seniors 
receive their first *5 transcripts free. Additional transcripts are $3.00 each and payment must be 
received in the Registrar’s office BEFORE the transcript will be sent.  There is a money box in the 
Registrar’s Office for transcript fees. 

 The link to transcripts is under “college.” 
 Transcript directions are located in the document library 
 Transcripts for scholarships and NCAA are FREE 

 
VII. FAFSA 

 Begin the FAFSA/TASFA as early as October 1st.   
 Make sure you are on the right website for FAFSA :  fafsa.ed.gov 
 You will need your parent tax information as well as your tax information from 2016 
 You will need to have a FSA ID  and one parent/guardian FSA ID.  
 Attend FAFSA workshops  
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VIII. NCAA 
 Register with NCAA if you are planning on playing D1 or D2 sports in college. NCAA only wants to 

receive a transcript when you have completed six semesters (end of junior year) and the final transcript 
at the end of the senior year 

 The NCAA Clearinghouse website is www.eligibilitycenter.org. 
 

IX. DON’T MISS YOUR DEADLINES!  
 

 

 

http://eligibilitycenter.org/

